Bath Central School District
Parent Portal User Guide

Thank you for signing up for a Parent Portal account we hope you find the information helpful in
assisting you with the features of the Parent Portal.

First time log-in:
Here is what you need to log in to the Parent Portal for the first time:

1. The email access you provided to the district when you signed up for the Parent Portal. This
email address will be your user name.

2. Access to your own email. You should have received an email with instructions and your
temporary password. Please highlight and copy this password. You'll use both your email
address and this password to log in to the Parent Portal.

3. The district’s Schooltool website address: https:/gst3.schooltool.com/Bath/Default.aspx

Now you’re ready to log into Schooltool. Use your web browser, (Internet Explorer, for instance) to
access the internet and go to the Schooltool website: https://gst3.schooltool.com/Bath/Default.aspx
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Enter your email address in the box that says “Username:”
Enter the password in the box that says “Password:”

Click on the Login button below the password.

You should now be on your “Home” page.
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MY HOME

Cycle day B in MindexHS - High School
Contacts
George Simmons
B 24 Twisted Pine Court
Rochester, NY 90210
Charles Simmons
4 24 Twisted Pine Court

Welcome, Nicole Simmons, todayis Friday, October 04,2013

Students Campus  Account

Son
Home: (555) 427-1714

Son
Home: (555) 427-1714

Rochester NY 80210

Change your password!

Before doing anything else, click on the Account tab near the top of the screen and change your
password to something you prefer and can remember. Enter your old password in the “Old Password”
box. Then enter your new password in the “New Password” box. Enter your new password again in the
“Confirm” box. To save your new password, click on the “Change Password” buttan.

Students  Search Campus  Account DMessages
MY HOME -
A
CHANGE PASSWORD
Old Password: -
MNew Password: -
Confirm: o

| Change Password

Your last logins:

10/4/2013 1:0431PM
10/4/2013 1259:15PM
110/4/2013 12:58:24 PM
[10/4/2013 11:22:14 AW

10/4/2013 11:12:15 AM




Navigating around Schooltool

MY HOME

Students

Welcome, Nicole Simmons, today is Friday, Cctober 04, 2013
Cycle day B in Mindex HS - High School

Contacts

George Simmons Son
B 24 Twisted Pine Court

Rochester, NY 80210

Charles Simmons Son
kP 24 Twisted Pine Court

Rochester, NY 90210

Search Campus

Home: (555) 427-1714

Home: (555) 427-1714

Account

Messages

()

Note: Depending on district settings, the information available may be different from student to student
depending on each student’s building/school level.

How to access information about your child — Students tab:
Select your child by clicking on the blue arrow to the left of your child’s name and address. This will take
you to your child’s basic information. At the top of this screen is basic information including name,
birthdate, address, phone, grade, and homeroom. Please check the information to make sure it's

correct.

‘@“ Simmons, Charles

First:

Middle:

Last:

Gender:

DOB:

L” ‘IF 1st Language:

N~

?m

Charles Address:

C Grade:

Simmons Homeroom:

Male ™ HR Teacher:

3/23/1999 (14 yr 6 mo) ™ Counselor:

English Type:
Building:

=3
4374

Unknown

9
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Garcia, Joseph

Wood, Alice

Regular School year Enroliment
Mindex HS/High School A/

Contacts  Schedule
STUDENT
Contacts
Nicole Simmons B

24 Twisted Pine Court
Rochester, NY 90210

Michael Martin

24 Twisted Pine Court
Rochester, NY 90210
Thomas Roe

24 Twisted Pine Court
Rochester. NY 90210
Daniel Spacely

24 Twisled Pine Court
Rochester, NY 90210

Attendance Discipline Grades Assessments  Assignments Letters

Mother

Home: (555) 427-1714
Cell: (555) 426-3885 Unl
Emergency Contact
Home: (555) 427-1714

Emergency Contact
Home: (555) 427-1714

Step Father
Home: (555) 427-1714
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Underneath the basic information are the various tabs available to you. The first tab will always be the
Contacts tab. This is your child’s contact information. It lists you and any other individual who is a
contact for your child. Underneath the contacts are any siblings your child has, with their age, school

and grade.




Note the icons at the far right of each contact’s name. Below is a brief description of each one:

| The House Icon indicates the primary contact for the child.

=4 The Paper/Envelope icon means that this contact can receive district mailings

The Green Up Arrow indicates that this contact is allowed to pick up the child

— 1

y The Computer Monitor means that this contact has a Parent Portal account.

The green text listed below your child’s photo is the “Locator” and will reflect where your child is
throughout the day.

Schedule tab:
The Schedule tab shows you your child’s schedule. The default is the Standard View of the schedule. You
may also choose the Grid View, which puts the information in a grid.

Contacts Schedule Attendance Discipline Grades Assessments Assignments Letters
STUDENT
8 7
@ Standard View ' Grid View
s1
Period 'Section Course Days Room '™ Teacher
1 2 |mgebrat ~ AB 122 |®MrGacia |
2 3 Study Hall AB 120 E‘S _“Ed”"i’?r:?ez
3 7 English 9 B AB 142 I Ms. Johnson
4 6 PEGroM0 A 12e ™ Ws. Johnson A
4 2 ~ ELaortoms B [144 4 Ms. Nelson
5 11 Lunch - |AB cafe  |MMs.Garcia
6 7 |clobal History & Geo 9 ~ |aB |02 |®wMrJohnson
7 3 Studio in Art B AB 308 |©Ms. Ward
8 15 Living Environ Lab A 113 g mg T:n“;';
8 I Malh AIS2 G 147 MW Haris j
9 8 © LivingEnvionment AB 113 |Eus. Martin _

Note: In the Standard View, you can email any teacher by clicking on the envelope icon in front of their
name OR you can email all teachers at once by clicking on the envelope icon in the Teacher column

header.




Attendance tab:

The Attendance tab shows a summary of your child’s absences for the current year. Prior years

attendance information is also available.

Contacts Schedule  Attendance  Discipline  Grades Assessments Assignments Letters

STUDENT
@ Daily Attendance (_’ All Course Attendance (' Missed Course Attendance

2012-2013 ~ @
Type Date o o e -
Absent ) 6712013 - B
Absent ~ |4115/2013
Out ) 422013 11:41:00AM .
Absent - 41112013
Absent - |3125/2013 -
Absent T 311812013 -
Absent B lamo13
Late Arival |2027/2013 9:48:00 AM B R
Late Arrival 2/11/2013 8:00:00 AM

Discipline Tab:

The Discipline tab allows you to view a list of all referrals your child has received for the selected year.
The list shows the student’s grade, date seen, date of incident, the offense type and the disposition
assigned for that referral. You can view referrals from past years by selecting a different year from the

drop-down menu at the top left corner,

Contacts  Schedule  Attendance | Discipline Grades Assessments Assignments  Letiers
STUDENT
@
2012-2013 ~
| |Grade |DateSeen  [incidentDate  [Ofianse o Disposifion i
3 77i1717f9f72012 __1 1@3013 ‘VAEDIB-Weﬁpons Pnssesslcﬂ_—(_]nly - iOu!Aaf-Scl'_lEl?l Suspension(...) L
E1Uf1 52012 10/12/2012 !Failure to comply with a Direclive |Main Office Detenfion }
|10110/2012 10/10/2012 lUnexcused Teacher/MCD/ESD Absence :;Main Cffice Detention ‘
10552012 |10/3/2012 Failure to comply wilh a Directive ~Main Ofice Detention




Grades tab:
The Grades tab shows your child’s grades for each class based on the “view” you've selected. Choose
the different views from the drop-down menu next to the School Year menu.

Contacts  Schedule  Aftend Discipli des Assessments Assignments Letters
STUDENT
chool Year 2013-2014 v vjew Marking Period Grades ~ for MP1 v ] Q
Course Teacher MP Days Parlod |Seclion |Grade Comments
Algebra 1 S s Brown sis2  |AB 7 5 INone -
Englishd & 4. Johnson -~ s182  [AB T 1 iNone
Global History & Geo 9 © 14r, Johnson s1.82 |AB |4 [ "~ |None i
Living Environ Lab = Wis. Jenkins 51,82 B 5 TRET Nome |
B4 Ms. Sanders | |
Living Environment ~ |E s, Jenkins S152  |AB 2 {2 ) INone o
T  |®™Ms.sanders | ] | o | e
PE Gr9/10 & 1s. Johnson 51,82 A 5 8 None
Spanish2 o S Johnsen s152  |AB 3 N IMone
Theate ™ uMs. Hyphen T |s1s2 [aB B None |
B4 Ms. Nelson }
™ Ms. Gonzalez \

Available view include:
e Marking Period Grades
e Progress Report Grades
e Marking Period Average
s Asessment Grades
e Final Grades

Marking Period: Shows the Marking Period grades for the selected marking period - if the marking
period is completed. This is the grade that appears on the report card. If you want to see your child’s
current average, choose “Marking Period Average” instead. To choose a marking period, use the drop-
down menu to the right of the View menu (MP1, MP2, etc). Again, there will only be grades listed in
this view if the marking period has already been completed.

Progress Report Grades: Shows the student’s Progress Report Grades for the selected term.

Marking Period Average: Shows the student’s average for each class in the current marking period.
This is your child's average as of right now — for grades the teacher has entered up to now.

Assessment Grades: Shows any state or local assessments that a student has taken for a selected
school year.

Final Grades: Shows the final grades for a specific school year.

Note: You may e-mail your child’s specific teacher by clicking on the envelope icon (H) to the left of
each teacher’s name.




Assighments tab:
The Assignments tab shows a list of all graded assignments for the current year. This list may be filtered
by school year, marking period, and/or course.

Accounts Contacts  Schedule  Atftendance Discipline Grades Assessments  Assignments Letters UserDefined Hotes
STUDENT

School Year 2012-2013 - Marking Period MP1 = Courses All Courses hd @
Course = | Assignment Name Date _ |Max_Score

English 10 (Patterson ! Evans / Johnson / Waolton) 3“33;1{:] 9/13/2012 100 82 (86.1)[EC]

English 10 {Palterson / Evans / Johnson / Woolton) Peer edit CPC praciice  lon3mz012 |10 p7e2EH)[LTl
English 10 (Patterson / Evans /Johnson/Waolton) Seuss Draft 9/13/2012  |100 |79 (85.05) [BP, EC]
English 10 (Patterson / Evans / Johnson / Woolton) |LIteraryTeeruizQ-14 19/1712012 100 100

When you hoverovereach of the column headers, the cursor will change into a hand meaning thatyou can sort that
column by clicking once on the column header. You will probably sort by course name or teacher name most often.

Ifyou do notsee a score fora student, this means the teacherhas notyetentered one. Please give the teachersa
reasonable amount of time to entertheirgrades. Keep in mind that thingslike papers/reports/projects may take longer
to grade than otherassignments and the teacher may need a little more time to grade and enterthese scores.

Ifa teacheris using attributes and has assigned one to a particular assignment foryourchild, you will see the attribute in
brackets[]. Whenyou hoveroverthe attribute you will see the title and the pointadjustment, if any. Whenan
attribute with a point adjustmentis used, you will see yourchild’s actual score reflected in parentheses ().

If you see any incorrect data entered on your child/children, please contact your building
principal. Also, if you have any questions or concerns regarding Parent Portal, please notify
your building principal.




